 Nith Valley LEAF Trust 
Development Officer 
POST DETAILS
· Closeburn/Home based
· Reporting to NVLT Board   
· Part time - 30 hours per week (4 days) 
· Post duration: July 2026- March 2029 
·  £32000 pro-rata plus pension contribution
· Funded by DTAS Strengthening Communities Fund
· Closing Date 30 June 2026 
JOB SUMMARY
Nith Valley LEAF Trust (NVLT) has an exciting new opportunity for a development officer to transform our volunteer led community trust into a professional, friendly, business orientated thriving organisation generating its own income to service current and future projects. 

We want someone to lead this initiative:  
Key Aims  
· To make NVLT a more Professionally run Organisation.  
· To develop more self-generated income for NVLT 

NVLT is still run by volunteers but needs to move to using a more professional skilled work force with volunteer support with the Board of Directors concentrating on community oversight. More priority needs to be given to income generating projects, of which NVLT has several, to sustain NVLT long-term and reduce its reliance on grant funding which is time consuming and sporadic. We are good at obtaining grants but success is uncertain
NVLT also need to adopt better financial control with budgeting/cash flow  and develop and follow a full strategic plan.  
Activities will include 

Year 1 
· Help develop a Strategic plan for NVLT using budgets & cash flows for all projects
· Analysis of current NVLT skills and those needed. 
· Assessment of volunteer roles, recruitment & training 
· Proposals to make current projects more profitable.
· Establish the community Café/shop as a profitable business  
· Church bunkhouse project feasibility completed & funding secured 
· Pizza club/Cooking skills delivered 
· Summer ebike hire launched 
· New affordable Housing project funding applied for. 
Year  2
· Café/shop activities and range expanded to include outside retail/catering  
· Café - monthly Sunday lunches established    .
· Breakfast club started 
· Games & film nights    
· Income earning events in community field /orchard/church identified  
· Church acquired 2027 & funding applied for as events/bunkhouse  
· Knowledge/ Skills teaching classes started
· Housing project land acquired and all funds confirmed . 
Year 3 
· Café/shop/hub - expanded range of activities/products 
· Pop up pub introduced 
· Training of interns in growing/retail/catering/events management/barista skills
· Community field events - sports tournament/bikers /music, camp site. 
· Knowledge/Skills to include linking younger and older residents. 
· Church refurbishment commences with accommodation block/pods 
· Housing project built & tenants move in. Communal guest suite open. 
· NVLT Board moves fully to oversight role with long term development officer role advertised and funding identified  Professionally Managed Organisation
PERSON SPECIFICATION
The successful candidate will be enthusiastic, motivated able to work with and influence a team and be expected to lead on the development and delivery of this project which is about making NVLT more self- reliant financially . The project has 3 years funding approved annually but options exist to identify new funding sources that could extend this period and fund other supportive posts long term. They will need excellent communicates and organising skills and a business ethos. They will work with a wide range of organisation including DTAS, SOSE, SLF and local communities 
This is a fixed term post from July 2026, 30 hours per week until 30 March 2029 (there will be an initial 3 months’ probation). The post holder may be required to work flexible hours, to meet the demands of the post. Time off in lieu will be given.  Pension contribution and statutory holiday entitlement + public holidays.  

PERSON SPECIFICATION
	CRITERIA
	PREFERRED
	ESSENTIAL

	QUALIFICATIONS & TRAINING
	Degree/vocational qualification in business development or experience of running commercial businesses 
	A good standard of formal education 

	EXPERIENCE/ KNOWLEDGE
	Experience of retail/food/catering/events   ventures
Previous experience in community project management.
Previous experience in charity fundraising and management.

	Previous experience of developing, delivering and administering  projects.
Experience of working with community groups
Knowledge of Health & Safety at Work, Equality & Diversity policy and practices.
Willingness to learn and be trained
Ability to identify key issues and USPs and learn from others 

	SKILL/ABILITIES
	To communicate in a range of settings with different people and organisations 
Experience of website/social media 
Attention to detail
Able to work in a team and singly .
Competency in using budgeting, cash flows and profit and loss data  
	Good organisational skills
Good written communication skills
Good presentational skills
Demonstrate effective teamwork
Excellent interpersonal skills with the ability to motivate others
Problem solving skills
Good computer skills including email and social media.
Good record keeping.

	OTHER
	Have own transport
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